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IPABHJIA
B «lIKOJIE CKOPOUTEHHA H PAIBHTHHA HHTEJUIEKTX®

1. OBIHE MOJIOXKEHHA

I.1. Hacrosmiie lMpasuna sHyTpennero TpyA0Boro pacnopsaka (faiee - Ilpasiuia) ABAAIOTCA JOKATBHEIM HOPMATHBHEM
axToM «llIkonk ckopouTeHHa M pa3suTia HuTennexta 1Q 007 (nanee - Oprannsanus, PaGotonaresns).

1.2. Hacrosume Ipabuna paspaGotanst B cootsercTBHH ¢ TpynoBwM kojekcom Poceniickoi Penepannn, PenepanabHbM
3axoHOM OT 29.12.2012 Ne 273-03 «O6 o6paszosannn B Poccuiickoil Deacpallii», HHBIMH HOPMATHBHBIMH [IPAROBBIMH AKTA-
MH.

1.3. Hactosume Tlpasina BHYTPEHHEro TPYNOBOTO pacniopsika (fasce - Ilpasuna) onpenensior TpyAoBoil pacriopsiox s
Opranusaiiin # pernamMeHTHPYIOT NOPSAOK IpHeMa, Nepepoa | YBO/IbHEHHA paGOTHHKOB, OCHOBHBIE Mpana, 0GAIAHHOCTH K
OTBETCTBCHHOCTL CTOPOH TPYAOBOro IOroBOpa; peknm: paboTHi, BpEMs: OT/ILIXA, MEPHI NIOOIMPCHHA 1 BILICKANHA, TPHMCHAS:
Mbi¢ K paGoTHHKEM, @ TAKKE HHBIC BOTIPOCH PeryHPOBAHHA TPYAOBBIX OTHOMICHHL.

1.4. Jleiicrone nacrosumix IMpasun pacnpoctpanserca Ha Beex paGoTinkon OpraHsiauyy, B T.4. Ka Jimu, BCTYINHBUIHX B
paxiaHCKo-NpaBoBhie oTHOMEH S ¢ Opranusaupeii. Kaxauit paborunk Opranmsaunn gomken Gurrs ossaxomien ¢ [pasi-
fIaMH ITyTeM NOANHCANHUA NOANHCHOrO JIHCTA, ABAAOMHMCA PHIIOKEHHEM K HacToAueM Tpasinam.

1.5. TlpaBua HAXOASTCA B IOCTYNHOM JUIS O3HAKOMIIEHHA MeCTe — paGoyee MecTo MeHepKepa.

1.6. IlpaBuaa BCTYNAKOT B CHIIY MOCIE YIBEPKACHHA HX NIPHKA3OM pyxoBoAcTBa OpraHH3IaUKH H NEHCTBYIOT 0 NPHHATHA
HosbIx [Tpasm,

1.7. Tpynosbic oGa3aHOCTH H TpaBa paGoTHHKOB KOHKPETHIHPYIOTCA B TPYAOBRIX [I0r0BOPaX M JIO/DKHOCTHBIX HHCTPYK-
LHEX.

1.8. TpynoBBIM I0rOBOPOM HJIH JIOTIONIHHTENBHLIM COTNAMIEHHEM K TPYI0BOMY JOroBOpy MOXET Mpe/lycCMATPHBATLCA Bbi-
nomienne paboTHHKOM TPYLOBOIl QYHKUMH JHCTAHLHOHHO HA TIOCTOSHHOMN OCHOBE (B TeYecHHE cpoka [ieHCTBHA TPYLOBOTO
Aorosopa) 4160 BpeMCHHO (HENPEPHIBHO B TEYCHHE ONPEAENEHHOIO TPYAORKIM JAOTOBOPOM HIIH JOMONHHTEILHAIM COrJlale-
HHEM K TpyAOBOMY JIOTOBOPY CPOKa, HE NMPEBBLINIAIONICIO WECTH MECALICB, THGO NEPHOMYECKH TIPH YCIOBHH HepeoBaHHs
NCPHOAOB BLINIONHEHHA PAGOTHHKOM TPYNOBOI (HYHKIHH JHCTAHIMOKHO H NEPHOOB BHTIONHEHHS HM TPYAoBO#t GyHKumK Ha
CTaloHapHOM paboueM MecTe).

2. TIOPAZIOK ITPHEMA H YBOJIBHEHUS! PABOTHUKOB

2.1. Tpuem na paGoTy ocyuiecTBseTC NyTeM 3aiUTIOYEHHS TPYAOBOTO ZIOTOBOPA B ITHCEMEHHO (opme B ABYX IK3CMMIA-
pax. Pyxosourenh Opranusauyy Ha 0CHOBaHHH 3aKJIIOYEHHOTO TPYIOBOTO A0TOBOpa HJIACT NPHKA3 (PacropskeHne) o npu-
cmc Ha paGory n 06baBASET ero paGOTHHKY N0/ NOAITHCE B TPEXAHEBHAIH CPOX CO [HA }axTHyeckoro Havana paboTL.

2.2. Ilpu npueme xa paboTy 1o nojmHCcaHHA TPYAOBOro forosopa PaGotonarens 06a3an 03nakoMuTs PaGoTHuKa noji noa-
MECH ¢ HACTOAIIIHMH I]paaunauu, HHBLIMH JOKATLHEIMH HOpPMaTHBHBLIMH aKTaMH, HENOCPEACTBCHHO CBAAHHLIMH C przxowi
aAeaTeNLHOCTLIO PaGoTHHKA.

2.3. Tlpy 3aKMOYCHHH TPYAOBOTO JIOTOBOPa PaGOTHHK NPENOCTARIAET CHCAYIOLIHE JIOKYMEHTHI;

- NAcHOPT WM HHOH JIOKYMEHT, YI0CTOBEPAIOLIHI IHUHOCTS,

- TPYAOBYIO KHHAKY M (MJIH) CBE/ICHHS O TPYAOBOH JICRTENLHOCTH, 3a HCKTIOYEHHEM Cayvaes, KOrAa2 Tpyaosoil aorosop
3AKTHOYECTCH BIIEPBHIE;

- JIOKYMCHT, NOATBEPAIAIONIHA PETHCTPAILMIO B CHCTEME HHIMBHAYANBHOTO (nepeornduuuposaniioro) yuera, s Tom une-
Ji€ B (POPME IIEKTPOHHOTO IOKYMEHTA,

- Aoxyment o6 o0patoBanun Wi KBAIHOHKALMH HIH HANMMHH CHEIMANLHBIX THAHHI - TPH NOCTYIVICHHH Ha pabory,
TpeGyIontyio eneusamiLix snanuil win criennansnoil noAroToBKH;

* AOKYMENTR BORHCKOTO YHETH - JUIA BOCHHOOGAANNLIX M JIHIL, TIOJUISKAUINX NPHILIBY HA BOSHHYIO cayxOy;

= MCJIHUMHCEOE JaKJTIOUeH e (McJLHH.HIICKHJI mmmn) ob OTCYTCIBHH IIPO'I'H&DIIOK&'iIHHn 1O COCTORHHIO VIOPOBhA V1% pa-
Gomut B OOpasoBateLHON OPIANWIALIK, PEIYILTATH ICHXHATPHYECKOTO OCBHJICTE/ILCTBOBANMA;

= CpaBKy O HaauIum (OTCYTCTHHM) CYANMOCTH 1 (1) GAKTA YrONOBHOTO NPeCieNonaliy 1mbo o NPEKPALIEHHN YTOIOB-
HOFO NpeC/E/OBaNHA 110 PEABHINTHPYIOUIAM OCHOBRIMAM, BLUMHHYIO B HOPRAKE W 110 hopse, xoropue yeranan HBAKOTCH
benepansim oprasom ucronnrensoll ninerH, ocyecTmouM Gynkunm 10 supalorke n peaimsarin IOCYAAPCTRCH-
HOH HONHTHKH H HOPMETHEHO-IPABOROMY PErYIHPOBAIIIO B Chepe BHYTPEHINX Jie, « PN HOCTYIICHIK Ha paboTy, cansan-
HYIO C JAICATE/ILHOCTEIO, K OCYIIECTRICHHIO KOTOpol n cootmetctnni ¢ Tpyaonum koaekcom Poccundioxoli Destepaiu, HunM
eaepuisipivM TIKOHOM HE AOHYCKUIOTCH JINI, HMEIULNG JUIH HMENLLIIG CYAMMOCTR, NOABCPIIIONIMECH WIN NOABEPIUBLINCEN
YIOJIOBHOMY NPec/ie/loBANHNIO,

* CHPABKY O TOM, ARMNCTCH WIH ME SWIMCTCA IO NOARCPIHYTWM WAMHNMCTPATHRHOMY HOKASANKIO 38 notpeGaenie
HAPKOTHUCCKHX CPE/ICTB HIIH NICHXOTPOTHLIX BElecTh Ger HIIMAUCHHA BPAYA NGO HOBMX TIOTCNIHANKIO OMACHIIX NCHXOAK.



THBHBIX BELLECTB, KOTOPas mblana n nopsike u 1o opme, koropsie YCTAHABIUBAIOTCSH (esiepabibim OpraHoM HCIOMHK-
TenbHON BiiacTy, OCYLISCTBAAIOMINM (DYHKUMI 11O BuipaGotke M peanuaaumn FOCYlapCTBEHHON TONUTHKH 1 HOPMaTHBHO-
NPaBOBOMY perynupoBaHuio s cdepe BHYTPEHINX e, - MpH nocrynnetnu ua paGory, CBASAHNYIO C JIeATentLHOCTBIO, K ocy-
IECTBNERHIO KOTOPOI B COOTBETCTRIM C (enepanbHLIMM 3aKoHAMY He AOTYCKAIOTCH ML, NMoBepruyThie aMHHHCTPATHB-
HOMY Hakasanmio 3a noTpebnenue HapkoTHYECKHX CPCACTB HITH NCHXOTPOMHBIX BewecTs Ges Ha3HAYCHUS Bpaua au6o HOBLIX
TNOTEHLHANBHO ONMACHBIX NCUXOAKTHBHBIX BELICCTB, 10 OKOHYAHHA CPOKa, B Teyelue KOTOPOro JIHUO CumTaeTcy 1noasepruy-

2.4. Ha xaxnoro pa6otnika BEAYTCA CBEACHUA O TPYHOBOH ACATEIILHOCTH, U (MnH) B YCTaHOBJIEHHbBIX 3aKOHOM Ciydasx
BEACTCA TPYAOBAA KHIDKKA B COOTBETCTBIHH ¢ TpeGoBatuAMY LeiicTBYiowero JakoHonarenscTBa Poccutickoli Genepaunn. B
Ciyuae eciiu Ha IHLO, MOCTynaiolee Ha paboty nnepabie, He Ghin OTKPBIT HHAMBHAYATbHBIH NHLEBON] cuer, Opranusaumei
MPCACTABNAIOTCA B COOTBETCTRYIOMLIMIL TEPPHTOPHANLHEIH opran Monma [IEHCHOHHOrO M counanLHoOro CTpaxoBaHus Poccuii-
cxoil denepatmy caeaenns, HeoGXoauMble s PETHCTPALMH YKa3aHHOTO THLA B CHCTeme HHAHBHAYANBLHOTO (nepconnduuy-
POBaHHOTO) yyera.

2.5. Ha kaxzoro pa6oTnuka pegercs JIHTHOE LENO, nocne YBOJILHEHUS paboTHuka mH4HOE neso Xpanutes B Opranusauumy,

cuiickoii denepaunn, HHbIMK 32KOHaMH,

2.7. YBonsHenne paGoThuka oopMITAETes NpHKazom PYKoBoauTens Oprauusaunn ¢ ykazannem OCHOBAHHA YBOJILHEHHS,

2.8. Tnem yBonbHeHHs paboTHHka aBNseTes Nocnennui aeus pabotsl. B nocaegui AeHb pabotel Opranusauus 00s3ana
BbLIATh pabOTHHKY TPynOBYIO KHHIKKY HNM IPEROCTABHTH CBeneHNs o TPYIOBOH AEATENLHOCTH 3a nepHox paboter B Opramu-
3aUHK H, 1O THCBMEHHOMY SAABNCHUIO, JPYTHE NOKYMeHTHI (WM MX KOMWH), CBA3aHHBIE C paboToi, a Takke npomssecty ¢
HHM OKOHHATeNLHbIH pacyer.

2.8. B cayvae eciu B e YBONBHEHHs paboTHHKA BEInaTE TPYROBYIO KHHXKY HIIH NpENOCTABATE CBEICHHS O TPya0BOi
AEATENBHOCTH 32 NepHO paboTel B Opranunsaupuu HEBO3MOKHO B CBSA3M C OTCYTCTBHEM paboTHHKa HGO ero oTkazom ot mx
TOMyUCHHS Ha pykH, Opranusars HanpasaseT paboTHUKY yBegoMmeHHe o HeOOXOIHMOCTH ABMTHCH 32 TPYAOBOH KHHMKKOI
b0 nate cornacue Ha OTNpaB/eHHE ee 10 NoyTe Han HANpaBUTE paGOTHHKY 11O NOYTE 3aKa3HBIM [THCBMOM € YBeIOMIIEHHEM
CBEICHHMA O TPYLOBOH AeATENBHOCTH 33 nepuox pabotel B Oprauusanmy na OyMaxcHoM HocuTene, 3aBepeHHbIe HAAIEKALIHM
obpasom. Co aus Hanparnenus YBeIOMIeHs Opranusauns ocBoGoxaaeTcs or OTBETCTBEHHOCTH 3a 3a1EPHKKY BbiAady TpY-
DOBOH KHHMKY,

2.9. Ecnu paborthuk B neus YBOJILHEHRA He paboTall, To pacyer ¢ PabOTHHKOM NpoM3BomuTeH He Ho3Hee creaytowero
AHA NOCNE NPERBABICHNS YBOJEHHbIM paboTuukom TpeGosanus o pacuere.

2.10. Tpynosoit AOTOBOP 1 NOTIONHUTENBHOE COrNaeHye K TPYAOBOMY IOroBopy, 1peyCMaTPHBAIOIIKE BLINOJIHEHHE pa-
boTHHKOM TPYROBOT QyHKIHK HHCTAHUMOHHO, MOTYT 3aKNTIOYaThCs ITyTeM 0OMeHa Mexxy paboTHuKoM (oM, NOCTynak-
kM Ha paboTy) u Pabotonarenem JNCKTPOHHBIMH AOKYMEHTAMH B MOpALKe, NpeRyCMOTPeRHOM u. | cr, 312.3 Tpynosoro
konekca Poccuiickoii Penepanun.

2.11, Tle NHCbMEHHOMY 3asIBJIEHHIO AHMCTAHIHOHHOTO paboTHHKA Paboronaress ne No3xHee Tpex pabounx nneii co JAHA
NOy4eHMs TAKOro 3asABNEHNA 00g3aH HANpaBHTEL NUCTAHUMOHHOMY pabotHuky oopMueHHsL Ha/ulexalnm o6pasoM ak3em-
TIAp TpYNOBOro fOroBopa ik JONOTHHTENBHOTO COrNAlLEH S K TPYZI0BOMY n0roBopy Ha GymaskcHom HOCHTeJIE,

2.12. MNpu 3axmoyennn TPYROBOTO NOTOBOpa MyTeM 0OMeHa VICKTPOHHBIMHE JOKYMEHTaMu AOKYMEHTSI, NpenycMoTpen-
HbIC 11. 2.3 HacToAL kX Ipasus, moryr Gsirs npeavasneHsr PaGoromatento JIHLIOM, NOCTYNAKOLMM Ha AHCTAHUHOHHYIO pafo-
TY, B (JopMe 3neKTpoHHLIX NOKYMEHTOB, €cliH HHOE He [peLyCMOTPEHO 3aKOHONATeNLCTBOM Poccuiickoii Denepanun. Io
TpeGosanmio PaGoTogarens nanmoe JHUO 00A3aH0 NpencTaBnTD €My HOTapHANBHO 3aBepeHHbIE KoMK YKa3aHHBIX JOKYMeH-
TOB Ha OyMaXHOM HOCHTeje,

2.13. Tpy 3axnouenny TPYAO0BOTO 10roBOpa myTem o6Mena JJIEKTPOHHBIMH NOKyMeHTaMu JTHLOM, BNIEpPBBIE 3aKMIOYALO-
LM TpyReBoit Rorosop, nanHoe muo TIOJTyHaeT NoKYMeHT, IoATBepkaalomuii PETHCTPALHIO B cHCTeMe HHIOHBHIYANLHOrO
(nepcoﬂnqmuuponaauoro) YHETa, B TOM "ucsie B hopme anekTponHoro JOKYMEHTa, CaMOCTOATENBHO,

2.14. OsHakomneHue JIMIQ, MOCTYNaNwINEro Ha AUCTAHUHOHHYIO paGoty, ¢ JOKyMeHTaMmH, NPeAYCMOTPEHHBIMH 1. 2.2
HacTOALNMX [TpaBun, moker OCYWIECTBIATECA IyTEM 06MeHa SMEKTPOHHBIMH NOKYMEHTaMH.

- OCYIECTBIISTh NIPHEM Ha paGory, TI€peBOA, yBO/IbHEHHE PaGoTHHKOB, H3MEHCHWe Tpy0BOro foroBopa ¢ paboTHHKaMu;

- IPHHHMATB JIOKANbHbIE HOPMATHBHbIE aKTl, conepikaiLie oGA3aTenbHble 15 PaGOTHHKOB HOpMBI,

3.3. PykoBoanrens Oprauusaumun o6s3an:

- CODIIONATL 3aKOHBI M HHble HOPMATHBHBIE NPaBOBBIEC aKThI, JOKANbHEE HOPMATHBHbIE aKThI, ycmosus KONIEKTHBHOTO
A0TOBOpa, CornaileHusi U TPy 10BBIX JoroBopos;



- IpenocTaBnATh paGoTHHKaM paGoTy, 06yCNOBIEHHYIO TPYAOBBIM JOTOBOPOM;

- obecrneynBaTh 6e30MNacHOCT TPYAA H YCIIOBHS TPy/a, OTBEUaloLIHe TpeGOBAHHAM OXpaHbl H FHTHEHLL TPYAA;

- oBecneuuBaTh paGOTHUKOB 0GOPYAOBAHHEM, HHCTPYMEHTAMH, TEXHHYECKOH JIOKyMeHTaleH H HHBIMH CPelCTBAMH, He-
OBXOMMMBIMH 1A HCMIOJHEHUS HMH TPYA0BBIX 00A3aHHOCTEll;

- BECTH KOJUICKTHBHBIE MEPEroBOPLI, & TAKXKE 3AKIOUATh KOJUICKTHBHbIH 10roBOP B MOPALKE, YCTAHOBACHHOM 3akOHOAA-
TeJIbCTBOM Poccuiickoii denepauuu,

- oBecrneuuTh AUCTAHUMOHHOrO paboTHUKa HEOGXOAMMBIMH JUIS BHINOJHEHUS MM TPYAOBOH (yHKUKH 000pYIOBAHHEM,
MPOTPaMMHO-TEXHHUECKHMH CPEACTBAMH, CPEICTBAMH 3aLIHTLI HH()OPMALHH H HHBIMH CPEICTBAMH;

- He [eNaTh 3aMeuaHuA o NoBoy paboTsl Bo Bpems 3aHATHit. B cnyuae HEOGXOAHMOCTH TAaKHE 3aMeHaHHA IC/IAt0TCA [0
cle 3aHATHI B OTCYTCTBHE AeTei.

3.4, OpraHu3aLus HECET OTBETCTBEHHOCTD nepe/l paboTHHKaMM!

- 32 ywep6, NPUUHHEHHbIH B PE3yNBTATe HEIAKOHHOIO JiMiieH!s paGoTHHKA BOIMOXHOCTH TPYAHTLCA: 34 3ANEPKKY TPY=
NOBOH KHIXKKH HITH 3a0ePXKKy BblAauH cBeliEHHH O TPYAOBOIi AEATENLHOCTH 33 IEPHOA pabotbl B OpraHu3aluH npH yBOJbHE-
HuH paBOTHHUKA, HE3AKOHHOE OTCTpaHeHHe paGoTHuKA OT paboTbl, €ro HE3AKOHHOE YBOJILHCHHE HITH NEPEBOLL Ha Apyryio pa-
60TY W B HHBIX Cly4yasX, OPeAyCMOTPEHHbIX 3aKOHOJATE/ILCTBOM,

- 33 3aJepKKy BhIIUIATHl 3apabOTHOM MNaThl, OMIATEl OTIYCKA, BBITUIAT TIPH YBOJIHEHHH H APYTHX BBIILIAT, NpHYHTAIO-
LHXCs PabOTHHKY,

- 33 NpUuMHeHHe yiiepba umMyiecTsy paboTHHKA;

- B MHBIX CIIy4asx, NpeAyCcMOTPEHHBIX 3aKOHONATENbCTBOM.

4, TIPABA, OBJ3AHHOCTH U OTBETCTBEHHOCTb PABOTHHKOB

4.1. PaGoTHHMK WUMEIOT NPaBO Ha:

- 3AKITIOUEHHKE, H3MEHEHHE 1 PACTOPXEHHUE TPYAOBOrO JOroBOPA B NOPAIKE H Ha YCJIOBHAX, KOTOPbIE YCTAHOBICHB! Tpyno-
BLIM KopekcoM Poccuiickoli Genepaiy H HHBIMHU (pefepabHBIMH 32KOHAMH;

- mpejocTapneHye eMy paboTsl, 0GyCIOBIEHHOH TPYAOBEIM A0TOBOPOM;

- paGouee MecTo, COOTBETCTBYIOLIEE rOCYAapCTBEHHbIM HOPMATHBHBIM TpeGOBaHHAM OXpaHbl TPYAa H YCJIOBHAM, NMpeay-
CMOTPEHHBIM KOJUIGKTHBHBIM [IOTOBOPOM;

- CBOEBPEMEHHYIO M B MONHOM 00beMe BhINIaTy 3apaboTHO IIiaThl B COOTBETCTBHH C TPYAOBBIM JIOTOBOPOM;

- OTHBIX, OBecHeunBaeMbili YCTAHORNEHHEM HOPMAIbHOM POIOMIKHTENLHOCTH PaGoyero BpeMEHH, COKpaLleHHOro pabo-
Yero BpeMEHH [iA OTHeJBHLIX Mpodeccyit M kareropuit pabOTHHKOB, NPEIOCTABIEHHEM EXXCHENEILHBIX BRIXOLHRIX OHeH, He-
paBouNX Mpa3iHMUHbIX AHEH, OTUIAUMBAEMBIX €KErOHBIX OTIYCKOB, B TOM YHCIE Y/UIMHEHHBIX JUIA OTACHBHRIX KaTeropHi
paboTHHKOB;

- NOJHYIO IOCTOBEPHYI0 MHGMOPMaLIHIo 06 YCIOBHAX TPyAa i TpeDOBAHUAX OXpaHBI TPYA2 Ha paboueM MecTe, BKIItOUas pe-
A/M3ALHIO TIPaB, MPENOCTABIEHHbIX 3aKOHOIATENILCTBOM O CNICLHATbHOM OLeHkKe YCIIOBHH TPy,

- 3aIIUTY CBOMX TPYHOBBIX Mpas, CBOOOI, 3AKOHHBIX HHTEPECOB BCEMH HE 3ANPELICHHLIMH 3aKOHOM criocobamu;

- 3aIUUTY cRoeil TpodecCHOHANBHOM YECTH M JOCTOHHCTBA,

- BO3MEIIEHHE BPE/a, MPHUMHEHHOTO MY B CBA3H C UCTIONHEHHEM WM TPYIOBBIX offA3aHHOCTEH, U KOMMEHCALIHIO MOpalb-
HOrO BpeAa B MOpPsJIKe, YCTaHOBIEHHOM TpYIOBBIM KOACKCOM Poccitckoit ®enepauuy, nHbiMH QefepanbHBIMK 3aKOHAMH;

- 06A3aTeNIbHOE COLMANLHOE CTPAXOBAHUE B CIy4asX, MPelyCMOTPEHHBIX 3aKOHOATEIECTBOM Poccuiickoif Depepanuy;

- npeocTaBNeHHe OTMycKka Ge3 coxpaHeHHs 3apabOTHOH MuaThkl MO OCHOBAHWAM H Ha CPOK, YCTaHOBNEHHbIE TPyLOBBIM
xonexcoM Poccuitckoii denepauun H HHBIMHK (eliepaTbHbIMA 3aKOHAaMH, & Takke 10 JM06BIM APYTUM OCHOBAHHAM TIPOAOIINH-
TenbHOCTbO He Gonee 30 mueil B yueGHOM roay NpH OTCYTCTBHH OTPHUATENBHBIX nocnejacTBuil ans o6pa3zoBaTeIbHOTO Npo-
necea. ‘

4.2. Teparoruueckue paboruuky Opranu3aliH, KPOME NEPEYHCNEHHbIX B M. 4.1 nactosmmx IIpaBua 1pas, HMEKOT NpPaBo
Ha!

- cBoBoay BHIGOpa U HCMONB3OBAHMA METOAHK 00Y4EHHA H BOCTIHTAHNA, yueGHBIX NOCOOHH H MaTEpPHAIOB, YUeOHUKOB B
COOTBETCTBHH ¢ 06pa30BaTeNBHOM MPOrpaMMoii, yTBEpXkIeHHOH 00pa3oBATEbHBIM yUPEHKAEHACM, MCTONOR OLEHKH sHaHui
00yuaroIUXes, BOCTHTAHHNKOB IPH HCMOJIHEHHH npodeccHOHANBHBIX 0043aHHOCTEH; :

- COKAIIEHHYIO MPOJOIKHTETBHOCTL paboUero BpEMEHH;

- ONNAYHBAEMBIH OTITYCK B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccwuiickoit Penepalnn;

4.3, PaGotHuK 006A3aHbI:

- I06POCOBECTHO HCTIONHATh TPYAOBbie 00A3aHHOCTH, BO3/IOXKEHHBIE HA HErO TPY0BBIM AOTOBOPOM,;

- coBI0aTh TOKAbHbIE HOPMATUBHO-NPaBOBBLIE akThl Opranu3auuu 1 HacToswue TIpauna;

- BBLITIONHATD YCTAHOBJIEHHBIE HOPMBI TPYZa;

- cobmoaTh TpeGOBaHHA N0 OXpaHe TPy.Ja H ofecneyeHiio 6e30MacHOCTH TPYAa;

- GePEKHO OTHOCHTHLCA K MMYLECTBY OpraHn3aiiy (B TOM YHCIE K HMYLIECTBY TPETBHX JIHLL, Haxogauwemycs B Oprauu-
sauuy, eciH OpraHH3alis HECET OTBETCTBEHHOCTD 38 COXPaHHOCTh 3TOTO HMYIIECTBA) H APYTrHX pabOTHHKOB;

- He3aMeLIMTENbHO co0BImAaTh pyKoBoAHTeND OpraHn3aliH 0 BOSHHKHOBEHHH CHTYallHH, NpeAcTaBIAoWEH yrposy xH3-
HH H 370POBBIO YYaCTHHKOB 06pa30BaTeNLHOrO NPOLLECCa, COXPAHHOCTH HMYIECTBA OpraHu3alHuH,

- POXOAMTE TIPEABAPHTENLHBIE H MEPHOAHYECKHE MEHLIMHCKHE OCMOTPBI.

5. PEXXUM PABOTHI U BPEMS OTIBIXA
5.1. B Opranu3aliii yCTaHaBJIMBAETCA 5-AHEBHAsA pabovan Heaens ¢ ABYMA BbIXOZAHBIM AHEM.
5.2. 3ansTus npoBozaTes ¢ 10 4, 00 mus. 1o 19 4. 00 MuH,
5.3. TlponomxurensHocTs paGoueii Henenu - 40 4acos, LI NENArOrHYECKHX pabOTHHKOB YCTaHABJIMBAETCA COKpalUeH-
Has paGouas Hepens He Gonee 36 4acoB B HEJENIO.



5.4. Havano pa6otsi: 10 u. 00 MHIL, okoHyanie paGorbi: [9 4. 00 mun, IMepepsts wig oTabiXa | MHTanMA: | vac B Teye-
HHe pabouero aus, lMepepbi ne Bkniouaeres B paGouee Bpems U e omnaurpactcs. PaGOTHHK MOXKeT HCIONL30BATL ero rno
CBOCMY YCMOTPEHHIO H HA 9TO BPEMA OTNYUHTHLCS C paboTbl.

Jnst neparoruvecknx paGotnnkon BPEMs Havaja n okonyununst paGorsl onpenensiercs Pacnncannem, paspaboran-
HeIM Opranusanueii,

5.5. o npukasy PaGoronarensn TIPH HAJTHYUHH HCOGXO0/IMMOCTH, K OTAEILHBIM COTPYAHHKAM MOKeT HPHMEHSATLCH
CYMMUpPOBaHHbIE yuer paGovero BpemenH, ¢ Tem UTOObI, NPOAGIKHTEILHOCTL paGoyero BpeMeHH 3a YueTHbIH nepHoa
(Mecsi, KBapTan) ne npeBbILANA HOpMAaJILHOTO YHeaa paGodHX yacos,

5.6. PexcuM paGouero BpeMeHH ZHCTAHUHOHHONO paboTitnka onpeaenseTcs TpyaoBbIM norosopoM. Bpems mzaumoseii-
CTBHA INCTAaHUMOHHOTO paboTHitka ¢ PaGoTonaTenem skmouaercs p pabotuee Bpema.

5.7. Pabotunkam Opranusauinu TNIPENOCTABACTCA EHErOAHDIH OMITaYHBAEMEIH OTITYCK CPOKOM He MeHee 28 KaleHAapHbIX
nueil. [lenarornueckuM paGoTHHKaMm NPENOCTABNIACTCA Y IHHEH DI} OMIAYHBAEMbIH OTIYCK, NPOAOMKHTENLHOCTD KOTOporo
ycranasnusaetca IpaButenscrsom Poccuiickolt denepaumn. OTMyck NpeNoCTaBnseTcs B COOTBETCTBHH ¢ rpaukom, yTeep-
KRAcMbM pykoBoanTenem OpraHu3alMH He MO3JHEE YeM 33 ABe HEIeNH [0 HAaCTYNEHHA KalteHaapHoro roma, O ppeMenn
Hauana oTnycka paboTHHK A0JKeH GbITh H3BELIEH He MO3AHEE UeM 33 ABe HeJleJIH 10 ero Hayana,

5.8. PaGotHukam Opranusauun Moryt pCAOCTABIATLCSA AOTIONHHTENBHbIE HEOTUIAYNBAEMbIE OTIYCKA B COOTBETCTBHH CO
CT. ¢T. 128, 263 Tpynosoro konekca Poccuiickoii Denepauun.

6. OIJIATA TPYJIA

6.1. 3apafortHas nnata PaGoTuuka OMpenenaeTcs B COOTBETCTBHH ¢ AeiicTeylomwelt y PaBoTogaTtens cHCTeMol omaaTel
Tpyna, 3akpennenHoH B Tlonoxennu 06 onnate Tpyna, mpu cobmoaeHun YCIOBHH U nopaaxa, ycraHosnennoro Ionmoxenuem
06 onnare Tpyna.

6.2. Pasmep JOMKHOCTHOrO OKANA YCTaHABNMBAETCA HA OCHOBAHUH LITATHOTO pacnucaHus OpraHH3aLuy,

6.3. B cnyuae ycranonnenus PaGoTHyky HemonHoro paodero BpeMeHy oruiaTa TPYAa NPOH3BOAHTCA NPONIOPLHOHAIBHO
0TpaboTaHHOMY HM BPEMEHH WITH B 3aBMCHMOCTH OT BEIOJIHEHHOIO HM 06heMa pator.

6.4. Beinnara 3apa6oTHOM nuaTh B Oprannzauui NpoH3BOAHTCS ABA Pa3a B MCCALl HAIHYHBIMH IEHENKHBIMHU CpENCTBAMH,
Ilo 3asBnenHmto paGoTHKKa BOIMOMKEH Apyroi cnoco® BbIAAYM eMy 3apaboTHOM ILIATHI.

6.5. B OpranH3auus ycTaHaBIMBAOTCH CTHMYNUpPYIOIIAE BBITIATBL, AOINATHI, NPEMHPOBAHHE PaGOTHHKOB B COOTBET-
cTBiH ¢ [lonokeHueM o omtate Tpyaa H NPeMHUPOBAHHH,

6.6. PaGoTHHKaM NpY BBIMONIHEHHH PaGOT B YCIOBHAX TPYA3, OTKJIOHAIOMIKXCA OT HOPMANLHBIX, POH3BOAATCH JOTIATE] B
COOTBETCTBHHU € 3aKOHOAATENLCTBOM, KOJUIEKTHBHBIM IOrOBOPOM, TPYHOBHIM J0FOBOPOM.

7. MEPBI ITOOLUPEHHS H B3BICKAHU S

7.1. Pabotonatens noompsier paboTHUKOB, N0GPOCOBECTHO HCHIOMHAIOLLHX TPYNOBbIe 00A3AHHOCTH, B cleayomux ¢op-
Max:

- 06bsABNICHHE GRATONAPHOCTH;

- BBIMNATA MPEMHH;

- HarpakJieHHe LEHHbLIM TMOAPKOM;

- HarpaxIaeHHe NOYETHOM rpaMoTol;

7.2. CBeieHHs 0 MOOMIPEHHH BHOCATCH B TPYAOBYIO KHIKKY paGOTHHKA B YCTAHOBNIEHHOM MOPSLKE B CITyyae, eCni BeHeT-
CAl TPYOOBas KHUMKA.

7.3. 3a coBepIueHHE NMCLMILTMHAPHOTO NPOCTYIIKA, TO €CTh HEUCTIONHEHHE HIH HEeHaANeKaulee HCNONHERHe paboTHHKOM
MO €r0 BHHE BO3JIOKEHHBIX HA HETO TPYAOBBIX 0053aHHOCTEH, PYKOBOLHTENL UMEET NPABO MPHMEHHTE CNEYIOIIHE JAHUCLH-
TUTHHAPHbIE B3BICKAHUS!

- 3aMeYaHue;

- BBIOBOp;

- YBOJILHCHHE 110 COOTBETCTBYIOLUNM OCHOBAHHAM, YCTAHOBJIEHHBIM TpynOBRIM komexcom Poccwutickoli denepauum,

7.4. Jlo HanokeHHA B3BICKAHHA OT HAPYLIUTENA TPYAOBOH AHCLHILTHHBI JODKHBE GBITh 3aTpeGoBaHB! MHCBMEHHBIE 0OBAC-
HeHHs. Ecnu no ncredennu aByx pabouux nuel ykazaHHOe OGBACHEHHME paloTHHKOM HE MPEROCTABJIEHO, TO COCTABIALTOS
COOTBETCTBYIOLUHH AKT.

Henpencrassenne paboTHHKOM 0GBbSCHEHHS HE MOKET CIyKHTh NpensATCTBHEM 1A NPHMEHEHHA B3LICKAHNA,

JHCUHNIUHApHDIe B3BICKAHHA NPUMEHAIOTCA HEMOCPELCTBEHHO MOoCHe 00HapyKeHHA NMPOCTYNKA, HO He NO3IHEe OAHOTO
MecAlua co aHA ero oGHapyxXeHHs, He CYHTasA BpeMeHH GONe3HH WK MpeGbiBaHHA paboTHHKA B OTIYCKE, 4 TaKKe BPEeMEHH,
HEOOXOAMMOr0 Ha Y4eT MHEHHS MpeNCTABHTENbHOrO oprana paboTHukoB., BabickanHe He MOXeT ObITh HANOKEHO NO3AHEE
LWICCTH MECALICB CO [HA COBEPLICHHA MPOCTYNKA, & NO PE3y/NbTaTaM PEBH3HH WM MPOBEPKH (HHAHCOBO-XO3AHCTREHHOM Aes-
TEILHOCTH - HE MO3AHee ABYX JIET CO AHA €ro COBEPLIEHH. B yKkalaHHbIE CPOKH He BKIIOYAETCA BPEMA NPOH3BOLCTBA M0 Yro-
JIOBHOMY ZeJty.

7.5. Ilpuxas pyxonoautens OpraHHsauMu O NMpHMEHeHHH AHCUHIUIHHAPHOTO B3LICKAHHA OOBABNAeTCA paGoTHHKY noa
POCOIHCH B T€UEHHE TPeX paBouux AHel co AHA ero m3nanus. B cnyvae oTkasa paGoTHMKA MONMCATS yKa3aHHBIH npuka3s co-
CTaBJIAETCA COOTBETCTBYIOLMH aKT.

7.6. JucunniuHapHoe B3biCkaHHe MOXeT ObITh 06XKaOBaHO pabOTHHKOM B rocyfapCTBEHHYIO HHCIIEKUMIO TPYIa WIIH Op-
TaHbl N0 PACCMOTPEHHIO HHAHBHAYANbHEIX TPYAOBLIX CIIOPOB.

7.7. Ecnu B Teyenue roaa co AHA NPHMEHEHHS AMCUMILTHHAPHOTO B3bICKAHMA paboOTHHK He GyNeT MOABEPrHyT HOBOMY
AUCLUILTHHADHOMY B3bICKAHHIO, TO OH CYHTACTCA HE HMEIOILHM AHCLHILTMHAPHOTO B3bICKAHHA.

7.8. Jlo HcTeueHns roaa co HA NPHMEHEHHA AHCLMIVIMHAPHOTO B3bICKAHHA OHO MOXKET GBITh CHATO ¢ paboTHHKA MO HHH-
LHaTHBe pykooautens Opranu3auuH, no npocsGe camoro paGoTHuKa.



8. MHBIE BOIMPOCH! PEMYJIMPOBAHHWS TPY HOBbIX OTHOLUEHHH
8.1. PaGOTHUKM MOJKHDLL PH BHINOJIHEHHH CBOMX TPY/IOBKIX 0bs3anHocTeH COOMOLATE B ONEHK/E IENOBOH CTHIIb,
8.2. PaGoTHuxaM 3anpeluaercs:

- YHOCHTB ¢ MecTa paGoThl HMYLIECTBO, MPEAMETHI WM MaTepuaibl, NpHHAUIeKauKe padoTonaresno, 6e3 nonyueHHs Ha
TO COOTBETCTBYIOILETO Pa3pelicHus;

- KYPHTb B MECTaXx, TI¢ B COOTBETCTBUH ¢ TPeGOBAHMAMH TeXHHKH G€30IIACHOCTH H NPOM3BOACTBEHHON CaHHTapHH ycTa-
HOBNEH Taxoii 3anper,

- TOTOBHTb [HILLY BHE OTBEACHHBIX CIELUMANLHLIX MECTax noMelueHuns ofuca,

- BECTH JUTNTENBHBIE THYHbIE TelledorHbIe pazroBopbl (cBbilne 30 MUHYT 3a pabouuii aets);

- HCT0/Ib30BaTh M HTEPHET, DEKTPOHHYIO MOUTY W HHbIE BHIbl CBA3H B HEMPO(HIbHBIX LIEJIAX;

- MIPHHOCUTL ¢ ¢OGOil MM ynoTpeONATh ANKOTONbHLIE HANHTKH, MPHXOANTL B OQUC HIH HAXOLHTECA B HEM B COCTOSAHHH
ATKOTONBHOTO, HAPKOTHYECKOTO MIIH TOKCHUECKOTO ONbSHEHHS,

8.3. PaGoTHHKH HE3aBHCHMO OT [OJKHOCTHOTO TIOJIONKEHHA OGA3aHBI NPOARNATE BEKIIHBOCTh, YBAKEHHE, TEPIHMOCTb KaK
B OTHOLIGHHAX MEKAY COOO, TaK H NMPH OTHOLICHHUAX ¢ KIMEHTAMM H NOCETHTENAMH. Y CTaHABNMBAETCS MPaBuio o6palarTses
IpYT K IPYTY MO UMEHH, OTYECTBY M Ha «Bb».

8.4. Paboune nomeiueHus LOMKHBI GbITE 0CBOGOKAEHb! He no3anee 20 4. 1S MuH. TIpH HaTHYHH HEOOXOAHMOCTH B Dosee
TIO3[HEM BPEMEHH HX OCBOOOXKICHMS - Mo paspeleHuio paGoTonaTeNs, eciu O Takoi HeoGXONMMOCTH GbLIO 3aABNEHO MO
17.00 Texywero aus.

8.4.1. PaGoTHHuK, NepBLIM MPHILIEAWHIT YTPOM B O(HC, KOMKEH OMOBECTHTh 06 3TOM OXpaHy 3aHHs [UTA CHATHA Mometle-
HHA C CHTHAIM3ALHH.

8.4.2. PaboTHHK, yX0AAUIHHA OCNEAHUM M3 o(HCa, LOIKEH ONOBECTHTH 06 3TOM OXpaHy 34aHHs I BKJIOYEHHA CHIHANH-
3anHH.

8.4.3. Tlepen TeM, kak MOKHHYTH paGouee MEcTo B KOHLE pabodero aus

» PadOTHHK NOJKEH 3aKPBITH OKHA M ABEPH CBOETO
KaOHHETa A BLIKIIOYHTH CBET.

8.4.4. PaboTHHK, YXOAAIHIA MOCNEAHNM U3 othuca, npoBepseT Bee OKHa, ABEPH  CBET.

8.5. C npaBuiaMH BHYTPEHHErO TPYLOBOrO pacnopsanka HOomHbl ObITh 03HAKOMNEHBI BCe PaGOTHHKH, BKIIOYAaA BHOBb
NpUHHUMaEMbIX Ha paloTy. :



